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Event Name: 123rd District Court
Event Status: CONFIRMED
Client Name: Panola County
Client Code:
Purchase Order: .
Address: Carthage TX 75633

Confirmation Sheet
123rd District Court

Booking No.: 3624

Contract No.:
Sales Rep.:
Contact: McLane, Rodger
Phone1: Cellular:
Phone2: Fax:

Email: erin johnson@co.panola.tx.us

Monday, July 31, 2023
Location: Civic Center Main Hall
From - To Function
Starts - Ends Setup # Status Price Tax
8:00 AM 12:00 AM |123rd District Court 0 CONFIRMED
8:00 AM 12:00 AM
Location Sub Total: —_____§0.00
Total: $0.00
Discount: $0.00
Sub Total: $0.00
Total TaxIn: ™ $0.00
Less Payments/Credits: $0.00
Balance: $0.00
)ate/Time: 5/4/2023 4:24:25 PM Booking #: 3624 Page #: 1

City of Carthage: 1702 South Adams, Carthage, TX 75633 Phone: 903-693-3868




The Carthage Civic Center

1702 SOUTH ADAMS

RENTAL CONTRACT

This agreement made and entered into on Wednesday, March 29. 2023, by and between the Carthage
Civic Center, Carthage Texas, acting by and through its duly authorized representative, hereinafter called
Lessor, and Panola County, hereinafter called Lessee.

That upon the terms and conditions expressed herein and in consideration of the covenants and
agreements expressed herein and of the faithful performance by the Lessee of all such covenants and
agreements, the Lessor does hereby grant unto the Lessee the right to use and occupy the following space
and premises, located in the City of Carthage, Panola County, Texas: Civic Center Main Hall to be used
for the purpose of 123rd District Court and for no other purpose without the written consent of the
Lessor for the following date(s) and time(s):

DATE: Monday, July 31, 2023
Booked from: 8:00 AMMidnight

The expectant number of guests: 0
(Set-up will be based on expectant number, if number changes you must update application)

The Lessee covenants and agrees to pay to Lessor, for the use of said premises as outlined on attached
Confirmation Sheet which includes all rental fees and refundable deposits.

Refundable deposit and Refundable Janitorial Fee are due at signing, the remainder of the Rental Fee is to
be paid on or before 15 days prior to Mond 2023

The Layout for the scheduled event is to be turned in at the same time the balance is paid.
Lessee for Event: Rodger McLane
Company Name: Panola County

Event Title: 123rd Dijstrict Court
Contact Name: RodgerMcLane

Address: , Carthage, TX 75633
Home #:9036930315



Work # _
Fax #_
Cell #: _

Email:_

The undersigned shall be responsible for carrying out all obligations under the lease required of Lessee.

Signed on Wednesday, March 29, 2023

/o _ | d‘/
LA, g\ ) 1%. /}.,777’ e
_ : Ce)ré" essee [
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CARTHAGE CIVIC CENTER OPERATIONAL POLICIES

Rental Fees Carthage Civic Center Main Hall

Daily Rate - 8am-12am Refundable Damage | Refundable Damage
Rental Type Deposit (Non-Alcohol) | Deposit (Alcohal)
Regular $850 $800 $1,200
For Profit/Outside City Limits $1,350 $1,000 $1,300
Non-Profit Organization/Church *$500 $650 $1,200
Taxing Entities 1 Free use per calendar year $500 $650

Holiday rates are at 1 % times the normal rate (Holidays based on Official City Holidays)
* Up to (2) per calendar year

Carthage Civic Center Main Hall & Conference Rooms-Does not include Ross Board

Room
Daily Rate - 8am-12am | Refundable Damage |Refundable Damage
Rental Type Deposit (Non-Alcohol) | Deposit (Alcohol)
Regular $1,200 51,300 $1,750
For Profit/Outside City Limits $1,600 $1,500 $1,750
Non-Profit Organization/Church *$S600 $1,000 $1,300

Holiday rates are at 1 % times the normal rate (Holidays based on Official City Holidays)
* Up to (2) per calendar year

Carthage Civic Center Conference Rooms

Rooms 8am-12am (All day) Refundable Da Deposit
Room A or B (1/2 Room) $300 $200
Room A&B (Full Room) $400 $250
Ross Board Room $300 5200

Carthage Civic Center Conference Rooms - Civic Organizations

Rooms 1lam-2pm** Depaosit
Room A or B (1/2 Room) $80 Monthly/one day per week $100 (Hold) ***
Room A&B (Full Room) $80 Monthly/one day per week $100 (Hold) ***
*** Subject to use as the schedule allows. In the event of a convention, the club would be
given the choice of (1) Texas Country Music Hall of Fame or (2) Davis Community House

Outside General Use Area is $200/day
ADDITIONAL FEES

Security $40/hour per officer, see complete rules under “Security/Alcohol” below




Catering Kitchen Included

Stage Lighting See rules and cost below under “Stage Lighting/PA Svstem”
Lifi Rental See rules and cost below under “Hanging”
RV Electrical Hook-Up $25 per day

Setup Day Main Hall-start time 12 noon ~ $425

Clean Up Day Main Hall 8am-5pm §425

Setup Day Conference Room-start time Spm  20% of rental cost
Clean Up Day Conference Room 8-5  20% of rental cost
Additional fees for not fulfilling contract can apply

If City of Carthage employees are called out after hours for anything not directly related to the mechanics of the
building (i.e. additional tables/chairs or other equipment not stated in the setup) you will be charged a $100 fee.

PLEASE NOTE: Rental includes Civic Center, Dressing Rooms and Stage, up to 50 Round Tables, 30-6' Rectangular Tables,
27-8' Rectangular Tables and 500 Banquet chairs or Fold out chairs

HOURS OF OP 0
The Carthage Civic Center is available daily for rental from 8:00 AM to 2:00 AM (there is an extra charge after 12
midnight)

NOTE: EVENT TO BE FINISHED, CLEANED-UP AND OUT OF BUILDING AT 12:00 AM MIDNIGHT UNLESS
EXTRA TIME IS RENTED.

POLICI D REG |

A signed contract and a non-refundable deposit of the appropriate amount must be submitted when reservation is made.
No Verbal agreements for use of center shall be valid.

There is no half (1/2) day rental unless extra setup time is required for a full day event if dates are available: cost is half
(1/2) pricg. (See details under rentals)

Itis the exclusive responsibility of the renter to put all trash in trash receptacles and disposed of in the supplied dumpster.
Trash bags will be furnished for your use.

Smoking/Vaping is strictly prohibited inside the Carthage Civic Center.

Carthage Civic Center is not responsible for theft or loss of articles left in Civic Center.

Thermostats are NOT adjustable. We are under an “Automatic Temperature Control System”.

No pyrotechnics, cold sparkler devices, fog, smoke or mist machines used in Civic Center per NFPA 1126 (No



exceptions). Use of any of these will result in the fire alarm going off, the fire department being automatically
dispatched and the termination of your event.

Rentals
Rentals include the 28,350 Sq. Ft. (15,200 open room) of building space, 1398 blcacher seats, 400 floor chairs, 30-6"
rectangular tables, 27-8' rectangular tables and 50-6' round tables and stage. No sound or light technicians, electricians
and/or ushers are included in any rental. All technicians, electricians and ushers will be arranged and paid by event
sponsor, but must be approved by building management to operate Civic Center equipment. Table and chair layout
must be given to Civic Center Management at least fifteen (15) business days from scheduled event for set-up
preparation. Any equipment to be used on stage must be approved by management.

Events needing extra time for set-up and/or break-down may rent the day before or after an event providing the dates
are available for half the regular rental rate ($425.00). Events needing the half day rate before an event cannot start
before 2 PM. Events needing the half day rate after an event need to be finished by 3 PM. Any event using a half day
rate for the actual event will lose the deposit and is subject to refusal for future events,

Stage Lighting/PA System

(NOTE: Prior approval is required for stage lighting and/or PA system)

Stage Lights rental will be a ONE TIME FEE/PER EVENT of $150.00 plus operator fee.
(Stage Lights operator fee is $50.00 for a minimum of three (3) hours and $10.00 per hour afterwards, This price will
include any rehearsal time as well. Operators have been trained and will be appointed by the City of Carthage.)

Rental of Public Announcement system is included in the rental of the building but is only allowed to be used with
prior approval. (PA system is a small system mainly used for small events like school programs, fundraisers, etc.
where announcements need to be made)

Security/Aleghel ‘

ARRANGEMENTS AND PAYMENT FOR SECURITY MUST BE MADE AT LEAST 60 DAYS IN ADVANCE

OF YOUR EVENT THROUGH THE CARTHAGE POLICE DEPARTMENT, YOU MAY CONTACT Lt.

DESMOND MCDANIEL AT 903-693-3866 TO MAKE THESE ARRANGEMENTS.
A minimum of one (1) off duty, uniformed, Police Officer will be required for EVERY two hundred

200) persons anticipated for anv open dance o ere alcohol is served. E : 1-200, on
1) Officer; 201-400, two (2) Officers: 401-600 three (3 and so forth. The Chief of Police or his desi
all be responsible for getting the uniformed officer. Lessee agrses n viplate rules of the Texas Alcoholi

Beverage Commission. Building management may also reguire police for other events as deemed necessary. Only off
duty officers within the same entity may work events together where security is required at the Carthage Civie Center

unless approved bv Civic Center ement). Fees for security are to be paid by the event sponsor at $40 per hour
per officer. Security must be onsite thirty (30) minutes before the event starts and stay thirty (30) minutes after the
event ends. Any event with alcohol without an officer will be charged minimurn 6 hours for an officer up to 12 hours,

X+ ALL ALCOHOL IS TO STAY INSIDE THE BUILDING AND CANNOT BE CONSUMED OUTSIDE
P

NOTE: Any alcohol consumed outside of bujlding is subject to laws pertaining to bein in public.
Lessee agrees not to violate any rules of the Te. coholic Bevera mmission. At NO time shal i be

served to individuals younger than bwenty-one (21) vears of age. Any violation of this rule (State Law) will result













