
Confirmation Sheet

123rd District Court

Event Namr 123rd District Court
Event Status: CONFIRMED

Client Name: Panola County
Client Code:

Purchase Order:

Address: Carthage TX 75633

Booking No.: 3624

Contract No.;

Sales Rep.:

Contact: McLane, Rodger

Phonel:

Phone2:

Email; erin.johnsonQco.panoia.tx.us

Cellular:

Fax:

Monday, July 31,2023

Location: Civic Center Main Mali
From • To

Function

SetupStarts* Ends
» Status Price Tax

8:00 AM 12:00 AM 123rd District Court
0 CONFIRMED

6:00 AM 12:00 AM

Location Sub Total

Total

Discount'

Sub Total

Total Tax In

Less Payments/Credits

Balance

$0.00

$0.00

$0.00

loloo

$0.00

$0.00

$0.00

)ate/Time: 5/4/2023 4:24:25 PM
Booking #: 3624

city of Carthage: 1702 South Adams. Carthage. JX 75633 Phone: 903-693-3868
Page #: 1



The Carthage Civic Center
1702 SOUTH ADAMS

RENTAL CONTRACT

This agreement made and entered into on Wednesday. March 29.2023. by and between the Carthage
Civic Center, Carthage Texas, acting by and through its duly authorized representative, hereinafter called
Lessor, and Panola Countv, hereinafter called Lessee.

That upon the tenms and conditions expressed herein and in consideration of the covenants and
agreements expressed herein and of the faithful performance by the Lessee of all such covenants and
agreemente, the Lessor does hereby grant unto the Lessee the right to use and occupy the following space
Md premises, located in the City of Carthage, Panola County, Texas; Civic Center Main Hall to be used
tor the purpose of J,23rd Di^tr^ct Cpprt and for no other purpose without the written consent of the
Lessor for the following date(s) and time(s):

DATE: Monday. July 31.2023

Booked from: 8:00 AMMidnight

The expectant number of guests: 0
(Set-up will be based on expectant number, if number changes you must update application)

^e^ssee covenants and agrees to pay to Lessor, for the use of said premises as outlined on attached
Confirmation Sheet which includes all rental fees and refundable deposits,

and Refun^ble Janitorial Fee are due at signing, the remainder of the Rental Fee is to
be paid on or before 15 days pnor to Monday. .Tulv 31.2023

The Layout for the scheduled event is to be turned in at the same time the balance is paid.

Lessee for Event: Rodger McLane

Company Name: Panola County

Event Title: 123rd District rnnrt

Contact Name: RodgerMcT.anc

Address: ̂  Carthage. TX 75633

Home#:9Q36930315



V

Work#

Fax #

Cell #;

Email:

The undersigned shall be responsible for carrying out all obligations under the lease required of Lessee

Signed on Wednesday. March 29. 2(12^

/
^essec^

IaaCl
ge Civic Ceote

;; A.
Lessor - 6

/

J

<•



CARTHAGE CIVIC CENTER OPERATIONAL POLICIES

Rental Fees Carthage Civic Center Main Hail
Daily Rate - 8am-12ani Refundable Damage

Deposit (Non-Alcohol)
Refundable Damage
Deposit (Alcohol)

$1,200

Rental Type

Regular $8S0 $800
For Profit/Outside City Limits

Non-Profit Organization/Church
$1,350 $1,000 $1,300
*$500 $650 $1,200

Taxing Entities 1 Free use per calendar year $S0Q
Holiday rates are at 1 K times the normal rate (Holidays based on Official City Holidays)
* Up to (2) per calendar year

$650

Carthage Civic Center Main Hall & Conference Rooms-Does not include
Room

Ross Board

Dally Rate > 8am-12am Refundable Damage Refundable Damage
Deposit (Non-Alcohol) j Deposit (Alcohol)

$L750$1J00

Rental Type
Regular $1.200

For Profit/Outside City Limits $1,600 $1,500 $1.750
Non-Profit Organization/Church *$600 $1,000 $1,300

Holiday rates are at 1 times the normal rate (Holidays based on Official City Holidays)
• Up to (2) per calendar year

Carthage Civic Center Conference Rooms

Rooms 8am-12am (All day) Refundable Damage E>eposit
$200

RoomAorB(l/2Room|
Room A8tB (Full Room)

Ross Board Room

$300

$400 $250
$300 $200

Carthage Civic Center Conference Rooms - Civic Organizations
Rooms llam-2pm** Deposit

Room A or B (1/2 Room) $80 Monthly/one day per week $100 (Hold) «*»
Room A&B(Fulj Room) $80 Monthly/one day per week
Subject to use as the schedule allows, in the event of $100 (Hold)*•««**

.  . a convention, the club would begiven the choice of (1) Texas Country Music Hall of Fame or (2) Davis Community House

Outside General Use Area is $200/day

ADDITIONAL FEES

Security S40/hour per officer, see coinplcie rules under "Securiiy/Alcohol” below



Catering Kitchen included

Stage Lighting See rules and cost below under "Staac Liehiinu PA Svsiem”

Lift Rental Sec rules and cost below under '‘Hanging"

RV Electrical Hook-Up S25 per day

Setup Day Main Hall-start time 12 S425noon

Clean Up Day Main Hall «am-5pm S425

Setup Day Conference Room-start rime 5pm 20% of rental cost

Clean Up Day Conference Room 8-5 20% of rental cost

Additional fees for not fulfilling contract can apply

If City of Carthage employees are called out after hours for anything not directly related to the mechanics of the
building (i.e. additional tables/chairs or other equipment not stated in the setup) you will be charged a SI 00 fee.

PLEASE NOTE: Rental includes Civic Center. Dressing Rooms and Stage, up to 50 Round Tables, 30-6’ Rectangular Tables.
27-8' Rectangular Tables and 500 Banquet chairs or Fold out chairs

hours of OPEIUVTION

The Canhage Civic Center is available daily for rental from 8:00 AM to 2:00 AM (there is an extra charge after 12
midnight)

NOTE: E\ ENT TO BE FINISHED. CLEANED-L P AND OUT OF BUILDING AT 12:00 AM MIDNIGHT UNLESS
EXTRA TIME IS RENTED.

POLICIES AND REGULATIONS

A signed contract and a non-reftmdablc deposit of the appropriate amount must be submitted when reservation is made.
No Verbal agreements for use of center shall be valid.

There is no halt (1/2) day rental unless extra setup time is required for a full day event if dates are available; cost
(1/2) price. (See details under rentals)

i.s half

It is the exclusive nsponsibility of the renter to pul all trash in trash receptacles and disposed of in the supplied dumpster.
Trash bags will be furnished for your use.

Smoking Vaping is strictly prohibited inside the Canhage Civic Center.

Carthage Civic Center is not responsible for theft or loss of articles left in Civic Center.

Thermostats are NOT adjustable. We are under an “Automatic Temperature Control System".

No pyrotechnics, cold sparkler devices, fog. smoke or mist machines used in Civic Center per NFPA 1126 (No



exception). Use of any of these will result in the fire alarm going off, the fire department being automatically
dispatched and the tennination of your event.

Rentals

Rentals include the 28,350 Sq. Ft. (15,200 open room) of building space, 1398 bleacher seats, 400 floor chairs, 30-6'
rectangular tables, 27-8' rectangular tables and 50-6' round tables and stage. No sound or light technicians, electricians
and/or ushers are included in any rental. All technicians, electricians and ushers will be ananged and paid by event
sponsor, but must be approved by building management to operate Civic Center equipment. Table and chair layout
must be given to Civic Center Management at least fifteen (15) business days from scheduled event for set-up
prqsaration. Any equipment to be used on stage must be approved by management.

Events needing extra time for set-up and/or break-down may rent the day before or after an event providing the dates
are available for half the regular rental rate ($425.00). Events needing the half day rate before an event cannot start
before 2 PM. Events needing the half day rate after an event need to be finished by 3 PM. Any event using a half day
rate for the actual event will lose the deposit and is subject to refusal for future events.

Stage Lighting/PA System

(NOTE: Prior approval is required for stage lighting and/or PA system)

Stage Lights rental will be a ONE TIME FEE/PER EVENT of $150.00 plus operator fee.
(Stage Lights operator fee is $50.00 for a minimum of three (3) hours and $10.00 per hour afteimrds. This price will
include any rehearsal time as well. Operators have been trained and will be appointed by the City of Carthage.)

Rental of Public Announcement system is included in die rental of the building but is only allowed to be used with
prior approval. (PA system is a small system mainly used for small events like school programs, fundraisers, etc.
where announcements need to be made)

Secaiitv/Alcohol

MRANGEMENTS AND PAYMENT FOR SECURITY MUST BE MADE AT LEAST 6Q DAYS IN ADVANCF.

-QF.YQUR EVENT THROUGH THE CARTHAGE POLICE DEPARTMENT. YOU MAY CONTACT Lt.
DESMOND MCDANIEL AT 903-693-3866 TO MAKE THESE ARRANGEMENTS.

Amininium.Qf one (D off duty, uniformed. Police Officer will be required for EVERY two hundred
(20Q) person^ anticipated for any open dance or party where alcohol is served. Example: 1-200. one
mOffiper, 201-400, two (2) Officers; 401-600 three /31 Officers and so forth. The Chief of Police or his de.qignee
^Ml-be. ,i:espQnsible forgetting die uniformed officer. Lessee agrees not to violate anv rules of the Texas Alcoholic
Beveragejonimi^ion. Building management mav also require police for other events as deemed necessary. Qnlv off
duty, officers withinthe same entity mav work events together where security is required at the Carthage Civic Center
(unl_e.M. approved by Civic Center Management). Fees for security are to be paid bv the event sponsor at S4Q ner hour
Ber_q%er, Security must be onsjte thirty (30) minutes b^efore the event starts and stay thirty (m minutes after the
event ends. Any event with alcohol without an officer will be charged minimum 6 hours for an officer un to 12 hour.

*** ALCOHOL IS TO STAY INSIDE THE BUILDING AND CANNOT BE CnN.<iitT1VlF.n nilT.«STnir.

NOTE: Any alcohol consumed outside of building is subject to laws pertaining to being in public.
Leaeeafirees not to violate anv rules of the Texas Alcoholic Beverage Commission. At NO dme shall alcohol
gen^d tp, mdividnah Younger.than twenty-one <21^ years of age. Anv violation of this rule /State Law^ will result

be



ID the immediate clusure of the anti Ioks of payments naid or aut.v

I  IniTiil here for eygnt with alcohol-

£2??rmg

Thij js^i nvn-vwkine faalirv. NO CiAS. butane taN'ks. trying qrfire is Ai.i.owiiP iN<;inE thr c ivir
CENTER All WalwTCrS and CflniiCSSlonaiK.S ̂ ill be rcamred to have nroner food handlinL» ncnnils. All nermits musi ht!
lUfDgU in m C'anhage Civic Cemer ManaL»emcnt at least five 15^ business davs befnr^

£1£UL

Decorations

toina pl\-ords. gn;. may ̂  Piimtcrs mrw ihai uill noi null un the Hour namt. anv other lane is nrohibned.
Nails, Wt-‘K,S vr smplg.i tannol be used on anv walls, floor or narutions. Nu m-jiine on anv wall, door, mirror. etL-. All
MllQtfna inuM be \vtflKhcd gr ucd tU keen from Hoating arumid. No sprav nainting is allowed inside the buildinu. N»

Minima gr snrav nainlin? wn thtf tirass «r anv hard surfaces is allowed on th^ omside of ihe hmlding or narki.iL.
atca wuhvul Ihg preiciilion of Ihc area. All decorations, oersunul btilonuines. equipment and sunnlics arg tn

lr^>m Wlldine at Ihc end of \hc scheduled exem. Balloons are to be Donned and di^-arJed in tra<h
receptacles.

Al ihg gnU V\ Ihtf tiveni any UemS hv the Civic Center that were used are to be placed hack in its desiimaieH
area. C|V|V C tfnicr docs not provide tools, laddcni. office sunnli,;siiLconv scr\»icc.

Hanging

^ Items TO by hyna muft feg {>VhgdUl'?0 tV by dqne through the City orCarthaae. No item hung from the ceilme is tn
tpury ihan pgunds gayh initial for hanging is SIOO.OO im.nimum on hanem.. nnd lift rental. C ost >ur

mg insll^wual l^jjg.pg pgr hvur An addtuonal fee of S50.00 ner hour will be changed for the remoNal of huni> .lems
All supplies tor hangino are to be furnished bv lesseg

^SK". Thfi CItY gf Carthagt and/or the individual hangin*.
m  Afifi ;mqx rtlBaniiDk for anv accidentt caused from the it^nn that are hung.

Vehicle}

Agy vghivig that as pap tffa ̂isplpy or an automoliNC event must comply with snecilied regnLitinn^ A^\\
yghwlgs shfflllj t>g prgsvntgq in taste. No obscene or suggestive items u.ll he allowed. At no time
afllUarglVSfr vr rggklg^^ dnving pr anv unnecessary noise be toleniiea bv exhibitors. This includes during set-i.n
and/<?r tgaf-dq>yn hftUCi f\m Ctfvgnnu for under the vehicle i:> reuuired. For safety reasons, nlease arrive w.ih .. Iml.
a&as Pffssmig. Nq yghlfilfil may dunna cvem hours. All Ji,splavs must be free .standing and comnns^l nr
Iirgprpprniftignals. /ytl t)BngrY cables must be disconnected and gas cans taped or lockinn

liiJULSAMANP.MOH^ KLLhLSFOkt ruin IIU r IRK MAlisM

Dimagc Depoilt f Fee rtfuBdad unon angroval of facUItvi
>:<JT1:; Clcan-un is r^n ui iIk: i^nul .im.-

LgS^gg m45l Igave ihc premues in as good or better condition than that which existed
iflclude:

iins cans used.

Jirior to usage, which will



*  Ail !iurlai;e!i arc to be cleaned of dehris including nours. tables, chaira. and counteni

•  Any spills on floor cleangd fSunnIics Provided^

*  Takina down all dccoraiions. remmini. nersonal belonuinits. euuinmem and suonlies. Ctvni
Cenicr items niaced back in orimnal area.

•  All trfl.sh ^hall Kmgved during Ihg gvenl and immediaielv ibIlownB the evem lo [he ouiside dumpsler fSiaL>c
adfi). I rfl^h bap arc provided and need to be in the trash rcccnlacles ai all times diirine ihe evem.

*  £a£ililY ̂ -llCL-kcd for mnninif waicr. fRestrooms and C^i^nnn Kiichen^

•  AN gommodes and urinals t:lean fllushedl.

•  £hgvk Iwihw ttf make sure all liahls have been turned ufl~. fRestrooms have automatic timers and do not havt:
light swiichesY

•  All tfMcrmr dwars havg been wlussfd (due ll* Ihc pressure of the buildifm please check door that they are closed
llghtivl and locked before leavinu

•  Gates 10 narking lot are secured

Kuis ni:n I kdihU-d Jcuosii fi,r railuti; Uj ilii>i  I jv tlf!i-fniinfc< t;\ M.-. ■iii-iueiii u{ ThetCi

Rate Classincation

Ihe ■For-Pi-tflii Qutjiidg Cit> Qf Cailhaee” classification shall be used when the fQllowina conditions
are met:

Ih? P^iy^Pt BfWtfP tff sponsor Ot an ai;nvuv at the Civic Center is located outside the city limits of
Ganhaec. or:

Thw pc^n. graun ur anonsor Pf an aytivitv at the Civii; Center is of a commercifll or nrofit inukinE nature where
artf {ttfid. admissipn or cmrancc Tees are collected, ur anv other activities where monies are collectecl fn»Ti

the general public in a for-nront manner.
SP?nf)V evepi? where largest benetlciiin u^^e^e^lJC is outside the City of Canhace.

Paid Admission

1?> rtf.spopMhtg fgr ftimishiPB all Ik-kcts and/or stamps for advance and performance date sales. The ranhat..-
ClVltf CgnWr yharttes a rental fee on events with paid admission and is based on

Cllv Limns or Ftfr-prufil/lnside Citv Limits”. Lessee shall not, under anv circimmances. nrint
mgfg i\>r any one pcrfomunce than there are seats avaiiahle.

Violations

Any vitflaiitfn bv anyone anendint: t-an result in the temiination ofanv t;vont bv Civic Oni.T
ManaBCmcni UPl^n tailurc IQ hegd a verbal \S-aming bv staff and/ur management and no refund or rate redut:nt>n will
be considered.

Holidays

Ihc ^anhaav lyiw Cgnicr may he Knicd during a scheduled holiday at one and one hairtI 'A) times the nonnal renial



ms, Official Hglldav ratr occurs on all holidays QlT.ciallv taken bv the City nf Carthage ea;:h year

Qyic Center Proper^ and EQiiinmi.nt

Lim Csntsr prftpsnv and sampmem shall not be removed from the facility without the aonroval of the Cky Manager
U }8 rSSSmTn?n^iSd ISSSSS mssts wuh Civic Cemer personnet over Civic Center prooertv to verify the condition nf
each item.

The Isssss shall be responsible for damage to buildine. slaEC. fixtures, chairs anti bleachers and
(rsaaonabic wear and tear exocctedl that occurs durine lessee’s occunanev

CQuinmeni

Animals

Nq animals shall hs allg^ved vvithin the Cemer. excem tho!ie animals reouired bv ihc ohvsicallv disabled
SflPHinCTlQn with an event anoroved bv the Civic Center Director.

Rfifmal to Leaie FacilitA

Ths Cemsr Dircclgr mav refuse \q lease Civic Center facililies to anv person, group or organization for ihc.
following reasons:

al Past violations of the Carthage Civic Center Rental Coniracl and/or nolicies.
Past disrsaafd fgr persons or prODcnv while using the Civic Center.

sl Past cpnduc:which is deemed to be of an inaDDropriaie manner.
dlFailurC \Q maKs full pavnicm far anv and all charges connected with Renter's use of the fiu:iliiv

Ls»ss. insllVldMllY and as authorized rcpresentalive of the group, agrees to indemnify, defend, and hold ihg (::irv nf
CantagS and ihc Carthaes Civic Center harmless from anv loss, anomev’s fees, court and other coals, or claims
flnstna qf gr gpsrallgns at the facility. Lessee shall indemnify, hold harmless and defend the City of Canhage
and <^arth?Ke givic Center from and against all clairns including nceligence. damages, inimes to person, and
SPiPSnSSS. insludmg hut m limilri W attftmsv's fees arising PUl of or resulting from or alleged lo have been sustametl
in CPniuncllon with actions based in whole or nan on alleged negligence.

Refund or Deposit Return Policy

Any cangellaupn over thirty f3Ql davsprior to the event will receive a fijtl refiind.

The dswsu will t>S fSlVnaca after ihc Civic Center Manager or designee has aonroved the building and grounds All
ds&l? l?S paid in fall t>SfQre the release of deposit or debt mav be deducted from the detx)sit. Deoosii refunds
IP bs mailed, no cash deposits returned. Therg arc NO exceptioDi to this policy.

U ths SYSnt thal the Carthage Civic Center fiMain Halh is needed to prepare for a diiastcr or other
£mfrgenSY. ssntrast wil| lutttmaticallY be cancelled md money mid to the City of Cirthage will be retumpri
Ths gf Carthage will not have anv liability for iost of revenue or other damagei to

or m

f)
J2aft


